DATE:______________________________

Via US Mail and Certified Mail

DEAR MS. _______________________________:

This letter is to notify you that your account has been forwarded to an outside collection agency for any further financial matters regarding this practice.  Once this occurs, it is the policy of the practice to terminate your care by any of our physicians.  During the next 30 days, our physicians will be available for any emergency Ob-Gyn care that you might need.  After that time, we will be unable to provide medical care for you.  This office will be happy to provide you or any other doctor with a copy of your medical record upon receipt of a signed, written request.  It will be necessary for you to select another physician for your continued care, and our physicians will be available to consult with your new physician should you desire and only with your consent.  Upon correcting your financial situation with the outside collection agency, we would then be able to render care again should you desire.

If you think that you have received this letter in error, please contact the business office at _____________.

Current Medical Condition(s):_________________________________________ 

________________________________________________________________

Need for follow-up care--Routine Annual Exams, or:_______________________

__________________________________________________________________

Prognosis:_________________________________________________________
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